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This process will need to be completed by someone with Exams Officer access in Bromcom. 
 
Go to the following: 
 
Modules > Examination > Manage Results 
 
Click on the Previously Imported Files option at the top. 
 

 
 
From the list of files that appear, select the files you want from the left hand column. 
 

 
 
Once all the files have been selected, click on the Download button at the top. 
 

 
 
 
This should download all the files into a zip folder. 
 
This can then be uploaded to the Local Authority. 
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